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Status and Improvement of Document Management of Hospitals in China

LI Jing
(Shanghai General Hospital, Shanghai Jiao Tong University, Shanghai 200080, China)

Abstract: At present, the document management of hospitals in China is not standardized, the file consciousness and informatization

construction are weak. So, it is hard to improve the development and utilization of digital resources. Based on the reality of hospitals in

China, some suggestions on the improvement of the management level are put forward. Through standardizing document management, a
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filing system is established. The cohesion between documentation and filing is strengthened and an open platform for archives utilization
is built by using information technology. Therefore the hospitals’ document management changes from traditional management method
to modern management method, from the closed mode to open mode. It provides a richer, more convenient service for the use of hospital
document in statistics, retrieval, utilization, editing and researching and so on.

Keywords: hospital document; document management; informatization
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